
Security and Personal Protection Solutions 

Identity checks 

The SIA require that we check the Identity of all who attend one of our security courses. 
Identity will be checked on day one of our courses. 

We must also check that a candidate has a UK address and is over the age of eighteen. 

ALL FORMS OF IDENTIFICATION MUST BE PRODUCED ON DAY ONE OF THE COURSE 

 The picture you submit for your BII Response sheet on day one of the course should ideally 
be the same as the one you use when you apply for your Security Industry Authority (SIA) 
licence application. 

YOU must have a UK address and be over the age of eighteen. 

Identity checks 

• Two identity documents from Group A. At least one document must show the candidate’s 
current address and at least one document must show the candidate’s date of birth. 

OR 

• One identity document from Group A and two documents from Group B. At least one 
document must show the candidate’s current address and at least one document must show 
the candidate’s date of birth. 

The list of acceptable documents is as follows: 

Group A Documents 

• Signed valid passport of any nationality or UK digital passport  

• Signed UK photo driving licence (both parts of the full or provisional license are 

 required, please specify this is photo license or it will be returned to you)  

• Identity Card issued only by the UK Home Office  

• UK original birth certificate issued within 12 months of birth  

• UK adoption certificate  

• SIA exemption letter* 

 We will accept Identity Cards issued only by the UK Home Office as follows: 

•ID card for British citizens  

•ID card for EU or European Economic Area and certain British citizens living in the UK  

•ID card for Foreign Nationals 

*Copy must be enclosed together with copies of ID documents used when returning 
candidate response sheet. Failure to enclose a copy of a valid SIA letter where 
applicable may result in the paper being declared as void. 

Group B Documents 

• Valid EU photo ID card. 

• Valid UK firearms licence with photo  

• Signed UK paper driving licence.  

• Marriage certificate or Civil Partnership certificate, with translation if not in English.  

• UK birth certificate issued more than 12 months after date of birth, but not a photocopy. 

• Non-UK birth certificate, with translation if not in English.  
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• P45 statement of income for tax purposes on leaving a job issued in the last 
12 

months.  

• P60 annual statement of income for tax purposes issued in the last 12 months.  

• Bank or building society statement issued to the candidate’s current address, less than three 
months old. You can use more than one statement as long as each is issued by a different 
bank or building society.  

• Mortgage statement issued in the last 12 months.  

• Utility bill (gas, electric, telephone, water, satellite, cable, mobile phone contract) 

issued to the candidate’s current address within the last three months. You can only 

use one utility bill. 

• TV licence in candidate’s name and current address issued in last 12 months.  

• Pension, endowment or ISA statement issued in last 12 months.  

• Certificate of British nationality.  

• British work permit or visa issued in last 12 months. 

• Letter from H.M. Revenue & Customs, Department of Work and Pensions, employment 
service, or local authority issued within the last three months. You can use more than one 

letter as long as each is issued by a different Government department or a different local 
authority. 

• A credit card statement sent to the candidate’s current address within the last three months. 
You can use more than one statement as long as each is issued by a different issuer. 

• Council Tax statement issued in the last 12 months.  

• Court summons issued in last 12 months.  

• Child benefit book issued in last 12 months.  

• A payslip with the candidate’s address and employer’s name or logo on provided it is less 
than three months old 

 
Any candidate who is not yet eighteen cannot sit the examination and must begin the 

course again, including training, once they are old enough. 
 

IF YOU FAIL TO COMPLY WITH THE ABOVE INSTRUCTIONS YOU WILL BE ASKED TO 
LEAVE THE COURSE  


